
 
Employment Opportunity: Managing Editor – The Leveller Editorial Board  

The Governing Board of the Leveller, a newspaper serving the Ottawa/Gatineau region, is seeking 
candidates for the part-time contract position of Managing Editor of the Editorial Board. The Leveller 
focuses on engaging its readers in critical debates on issues of local, national and global importance. 

The successful candidate will work an average of 21 hours per month at $15 per hour for six months 
over the Fall and Winter academic terms – September, October, November, January, February, and 
March – while the newspaper is in print. The Managing Editor will be responsible to the Leveller’s 
Governing Board and will work collaboratively with the Editorial Board, Operations Manager, and 
Production Manager. More specifically, the Managing Editor will coordinate the Editorial Board, solicit 
pitches and organize articles, maintain excellent communication with contributors, and coordinate the 
production weekend before each publishing date. The Managing Editor is required to attend each 
production weekend in full for all six issues of the upcoming Volume. Working in close collaboration with 
the Editorial Board, the Managing Editor should act as a recruiter, guide, and mentor for Leveller writers, 
while conscious of the long-term sustainability of the Editorial Board and newspaper as a whole. A 
detailed job description and task list can be provided upon request. 

Interested candidates should have excellent editing skills, experience working with a media publication 
and non-profit board, experience working collaboratively with others, and possess a strong commitment 
to social justice. Candidates should also possess exceptional time management, organizational, and 
communications skills.  

Interested candidates are asked to submit the following:  

 a resume and cover letter outlining their relevant experiences  

 a brief statement on power and privilege and how it relates to media production 

 a writing sample  

Application packages should be sent to operations.the.leveller@gmail.com by Wednesday, May 31 as 
one file in pdf form. References may be contacted upon request.  

Interviews will take place on the morning of Thursday, June 8. 

The Leveller is an equal opportunity employer and is strongly committed to fostering diversity within its 
community as a source of excellence, cultural enrichment, and social strength. We welcome those who 
would contribute to the further diversification of our community including but not limited to women, 
persons with disabilities, visible minorities, Indigenous peoples, and persons of any sexual orientation or 
gender identity. 

 


